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Mission  
The Delaware State Fair is a nonprofit organiza�on with a mission to celebrate all things Delaware by 
promo�ng agriculture, educa�on, and community involvement through quality entertainment in a family-
friendly environment. We want to make sure the Fair is a fun and safe place for all fairgoers, vendors, 
volunteers, shareholders, and staff.  
 
 
Welcome Leter 
 
The Delaware State Fair is celebra�ng 107 years of family entertainment 
and this year’s theme, “Celebra�ng America’s 250th“ is the perfect way to 
spotlight a wonderful state like Delaware. Planning is underway for the 
2026 installment of the fair running our tradi�onal ten days from July 23 – 
August 1.  
 
This year’s 10-day celebra�on features amazing concert entertainment in 
our M&T Bank Grandstand, Wade Shows’ amusement rides for the whole 
family, an en�cing array of educa�onal exhibits from 4-H and FFA 
programs, a steadily increasing number of livestock exhibits, farm 
machinery and equipment, an extraordinary collec�on of grounds 
entertainers, and all types of family fun. 
 
The purpose of this manual is to furnish you with informa�on that should be helpful if you are a returning 
concessionaire or deciding whether you would like to apply for this year.   
 
A�er reviewing this manual, if you have any ques�ons, please feel free to contact our Fair Staff. Contact our 
Concessions Manager, Hannah O’Hara, by e-mail at hannah@thestatefair.net or call her at 302-398-7005 
(office) or 302-757-3589 (cell). Your ques�ons and comments are always welcome.  
 
We look forward to your par�cipa�on at this year’s Delaware State Fair. 
        
 

Sincerely, 
 
 
 
 
 
       Danny R. Aguilar, CFE 
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Personnel 

Concessions Department 
Hannah O'Hara, Concessions Manager 
302-398-7005, hannah@thestatefair.net 

General Manager 
Danny Aguilar 
302-398-7000, danny@thestatefair.net 

Accoun�ng 
Jill Baylis, Accoun�ng Manager 
302-398-7009, jill@thestatefair.net 

Administra�ve Services 
Alicia Sturgis 
302-398-7001, alicia@thestatefair.net  

Fair Officers 
 President: R. Ronald Draper 
 1st Vice President: Kenneth S. Clark, Jr.  
 2nd Vice President: Harvey Kenton 
 3rd Vice President: Jeanie T. DeLeo 
 4th Vice President: Mark A. Breeding 
 Secretary: Danny R. Aguilar 
 Treasurer: C. Douglas Crouse 

 
Fair Dates 
July 23, 2026 – August 1, 2026 
 
Hours of Paid Gates 
Thursday, July 23 12:00 NOON - 11:00 PM 
Friday, July 24- Saturday August 1, 9:00 AM - 11:00 PM 
 

Gate Admission 
Adults (13+) $10.00 
Youth (6-12 years of age) $5.00 
Kids (5 and under) FREE  

Ini�al: __________ 

mailto:hannah@thestatefair.net
mailto:danny@thestatefair.net
mailto:jill@thestatefair.net
mailto:alicia@thestatefair.net
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Defini�ons 
License Agreement: The legal agreement of terms set forth from the Delaware State Fair with the 
Licensee.  
 
Licensee: The company name and/or individual referred to in the License Agreement. 

 
Exhibitor: Any licensee in an indoor building. 
 
Commercial Exhibit: An exhibit that sells non-food or retail goods on the fairgrounds during the 
Delaware State Fair.  
 
Concessionaire: An owner or operator of a food exhibit.  
 
Exhibit: The space that was licensed in the licensed agreement with a display created and operated by 
the licensee.  

 
Department Manager: The individual overseeing the Concessions Departments. 
 
Authorized Personnel: Any person opera�ng any exhibit shall be considered an employee of the 
concessionaire or exhibitor. 
 
Patrons: Any atendee entering the fairgrounds with the inten�on of enjoying the Delaware State Fair. 
 
Fair: The Delaware State Fair, a 10-day celebra�on of the preserva�on of the past, promo�on of the 
present, and educa�on in the future, of agriculture, hor�culture, mechanical arts, and rural and 
domes�c economy. 
 
Fairgrounds: An area of over 280 acres of land and facili�es intended for hos�ng the Delaware State 
Fair. This includes open spaces, arenas, exhibi�on halls, livestock facili�es, and suppor�ng 
infrastructure such as u�li�es, parking, and access roads. 
 
Campers: Residing in a camper for the dura�on of the Fair. 
 
Gross Sales: The total amount of all revenue received from the sale of food and drink products included 
in the Fair-issued meal �ckets and Harrington Raceway and Casino employee food purchases.  

  

Ini�al: __________ 
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Insurance Requirements 

 

Ini�al: __________ 
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Opera�ng Hours  
Exhibits must be open and staffed every day from published opening to closing �mes during the Fair.  
The Fair reserves the right to adjust the closing �me based on certain condi�ons i.e., atendance, weather, etc.  
Failure to open an exhibit on �me and/or to fully staff the exhibit un�l the appointed closing �me will be 
considered a viola�on of the License Agreement and may be cause for non-renewal and/or removal of the 
exhibit during the Fair. Any exhibit space will be returned to the Fair and all payments made to date will be 
forfeited. 
 
Outside Concessionaires 

Thursday, July 23: 12:00 NOON – 11:00 PM 
Friday, July 24 – Saturday, August 1: 11:00 AM – 11:00 PM 

Machinery Lot Concessionaires  
Thursday, July 23: 12:00 NOON – 9:00 PM 
Friday, July 24 – Saturday, August 1: 11:00 AM – 9:00 PM 

Marketplace Tent Exhibitors 
Thursday, July 23: 12:00 NOON – 11:00 PM 
Friday, July 24 – Saturday, August 1: 11:00 AM – 11:00 PM 

Delaware Building Exhibitors 
Thursday, July 23: 12:00 NOON – 8:00 PM 
Friday, July 24 – Saturday, August 1: 12:00 NOON – 8:00 PM 

 
Installa�on of Exhibits  
You MUST check in with the Concessions Department prior to se�ng up your exhibit. Concessions Staff will 
confirm your paperwork and escort you to your loca�on. Check-In will be located outside of the Main Gate in 
the Creden�als Building.  
 
For those in the Marketplace Tent, a Junior Board Member will be available during the set-up days to help 
answer basic ques�ons. 

 
Under no circumstances will anyone be able to set up prior to Monday July 20 at 8:00 AM without writen 
approval from the Concessions Manager.  
 
Failure to check in by Wednesday, July 22 at 5:00 PM will be considered a viola�on of the License Agreement 
and may be cause for non-renewal and/or removal of the exhibit during the Fair. Any exhibit space will be 
returned to the Fair and all payments made to date will be forfeited. 

Set Up 
begins 

Monday, 
July 20 @ 

8AM

Completely 
Set Up by 

Wednesday, 
July 22 @ 

5PM

Inspections 
complete by 

Thursday, 
July 23 @ 12 

Noon

Fair Opens 
to the public 

Thursday, 
July 23 @ 12 

Noon

Ini�al: __________ 
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Removal of Exhibits 

 
Any material not removed from the Fairgrounds will be charged a storage fee of $50.00 per day.  All monies 
owed to the Delaware State Fair shall be paid prior to any property being removed. 
  
Exhibit spaces must be cleaned by the concessionaire or exhibitor that took occupancy during the Delaware 
State Fair. This includes zip-�es, trash and spills. Any space that needs cleaning will be charged a $500.00 fee.  
 
Exhibit Character 

• Licensee recognizes and acknowledges the unique reputa�on of the Fair in the Del-Mar-Va 
community. The Fair is dedicated to the produc�on and presenta�on of wholesome, family 
entertainment.  

• The Fair reserves the right to approve or reject all exhibits, which includes the type, nature, manner, 
size and language used in or on an exhibit (i.e. signage, brochures, performances, pamphlets or 
other literature).  

• Failure to comply with the Licensee Agreement “Descrip�on of Items for Sale” will be considered a 
viola�on of the License Agreement and may be cause for non-renewal and/or removal of the 
exhibit during the Fair. Any exhibit space will be returned to the Fair and all payments made to date 
will be forfeited. 

• Licensee waives all damages against the Fair for its termina�on of the License Agreement or 
disapproval of any por�on of their exhibit. 

• Licensee may not adver�se or distribute informa�on other than the products/services that are 
specifically approved of in the License Agreement.  

• Licensee is not allowed to adver�se, promote products/services at any Fairground loca�on other 
than the assigned exhibit space 

 
Exhibit Appearance 

• The Fair reserves the right to decline or prohibit any exhibit, or element that is not iden�cal to the 
picture and/or descrip�on on the applica�on submited. This reserva�on includes, without limita�on, 
persons, things, conduct, printed material, electronic displays, souvenirs, catalogs, merchandise, music, 
costumes, signage, etc. 

• Cleanliness:  
o All exhibits are to be professionally built displays kept in a good state of repair and cleanliness.  

Exhibits must 
remain open 

until Saturday, 
August 1 @ 

11PM

Dismantle 
begins on 

Sunday, August 
2 @ 1 AM

Dismantle 
must be 

removed by 
Sunday, August 

2 @ 12 Noon 

Ini�al: __________ 
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o Licensee is required to always keep their exhibit space clean, sanitary and free of trash, which 
shall be disposed of in a manner designed by the Fair. 

o Licensee is responsible to maintain a ten (10) foot radius of their exhibit clean, sanitary and free 
from any hazards. Any hazard (damage to property, tripping, etc.) within a ten (10) foot radius 
can be reported to the Concessions Department at concessions@thestatefair.net.   

• Storage: 
o Licensee is required to have storage areas, holding tanks, hitches, tent stakes, garbage cans and 

any other items deemed by the Fair as visually objec�onable, screened from public view.  
o All backdrops and side dividers must be designed so that any part exposed to view, inside, 

outside, or from the rear, must have a finished appearance.  
• Ligh�ng: 

o Licensee must provide sufficient ligh�ng to illuminate their exhibit, signage and customer 
transac�on areas.  

o All ligh�ng must be properly installed to be visually appealing and not create tripping, fire or 
other safety hazards. 

• Audio & Video: 
o Audio and/or visual equipment (i.e. sound systems, loudspeakers, amplifiers, radios, 

broadcas�ng devices, music systems, instruments and video equipment – screens and monitors, 
etc.) must run without lecture or speaker noise reaching beyond ten (10) feet of the contracted 
exhibit space.  

o No sound may be amplified over 60 decibels, or which can be heard clearly more than ten (10) 
feet from the contracted exhibit space. The Fair may exercise the right to use a decibel meter. 

o Video screens must be placed in the exhibit space so that patrons watching them will not block 
the aisle or walkway.  

• Decora�ons: 
o All exhibit materials used by the licensee must be fireproof. No flammable materials (i.e. 

bun�ng, �ssue paper, crepe paper, etc.) will be permited as decora�ve materials unless they 
are treated with flame proofing and are approved by the Office of the Fire Marshal of the State 
of Delaware.  

o Licensees may equip their exhibits with display material and equipment, furniture, lamps, 
poted plants, flowers, and special set pieces, if they are visually appealing and keep the general 
decora�ve scheme.  

• Indoor Exhibits: 
o Exhibitors in buildings or the Marketplace Tent shall place trash in designated receptacles 

located in the aisles a�er closing each day. 
o Exhibits located in the Marketplace Tent, Delaware Building and Exhibit Hall will be furnished 

with drapery dividers. 
o Backdrops no higher than eight (8) feet in height are permited.  
o No items may be atached to sprinkler heads or pipes in buildings.  
o Exhibitors are responsible for providing any needed tables, chairs, linens and other equipment 

for their booth. Tables must be covered and draped to the floor. 

Ini�al: __________ 

mailto:concessions@thestatefair.net
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• Food Exhibits: 
o All food exhibits are required to have proper skir�ng (i.e. trailer skir�ng to extend to the ground 

on all sides visible to the public). 
• Weapons: 

o Any items construed, in the sole opinion of the Fair, as a weapon (i.e. Chinese stars, brass 
knuckles, knives, etc.) or a nuisance (i.e. laser pointers, pepper spray, s�nk bombs) or offensive 
(i.e. Confederate items, etc.), are prohibited.  

o Weapons of any kind or objects that appear to be weapons are prohibited and may not be 
brought onto the fairgrounds or be sold, given away or displayed.  

o Regardless of whether you are licensed to carry or not, all concealed or open carry forms of 
firearms, weapons (i.e. any variety of knife, switchblade, etc.) or an imita�on that could be 
reasonably mistaken for a deadly instrument are prohibited within the gates of the fairgrounds 
and are not permited to be sold.  

o Failure to comply with the sale of prohibited items will be considered a viola�on of the License 
Agreement and may be cause for non-renewal and/or removal of the exhibit during the Fair. Any 
exhibit space will be returned to the Fair and all payments made to date will be forfeited. 

• Signage: 
o All outside or exterior signs, other than menus, must be approved by the Concessions 

Department for content, size and placement.  
o No sign may be placed on or in the ground without prior writen approval of the Concessions 

Department.  
o The sign size is limited to 2’ x 4’ and must be printed on both sides.  
o The Concessions Department reserves the right to remove any signage that does not meet the 

requirements or has not received prior approval.  
o No handwriten signs are allowed.  
o All exhibits must have an iden�fica�on sign posted for public view in the exhibit supplied at 

check-in.  The iden�fica�on sign will designate the Company Name, ID Number and 911 street 
address for emergency purposes.  

• Menus: 
o Concessionaires selling food or drinks must have price signs reflec�ng prices of all approved sale 

items posted in prominent loca�ons.  
o Menus must be posted by the opening of the event and remain on display throughout the 

dura�on.  
o All menus must list all items and prices in a height capable of being read by the public when 

standing outside the exhibit. This includes ADA accessible heights and loca�ons or the ability to 
service anyone with a disability.  

o No handwriten menus are allowed.  
 
Personnel  

• Concessionaires and exhibitors are encouraged to use a professional forms of name badges to iden�fy 
themselves and their authorized personnel while working in or about their space or lot. 

Ini�al: __________ 
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• Any person opera�ng any exhibit shall be considered an employee of the concessionaire or exhibitor. 
Any obliga�on or requirement imposed upon the Licensee in the License Agreement and the Rules and 
Regula�ons will be imposed on the Licensee's employees.  

• It is the obliga�on of each concessionaire and exhibitor to furnish, at their own expense, all personnel 
required to erect, operate, maintain, repair, dismantle and remove all exhibit equipment used on the 
Fairgrounds.  

• It is the obliga�on of each concessionaire or exhibitor to have all employees working in the space be 
appropriately dressed, clean and neat.  

o No sleeveless shirts can be worn by male or female 
o Hair must be neat and clean 
o Clean shaven except for mustaches and beards that are neatly trimmed 
o Deal courteously with all individuals on the Fairgrounds  
o Do not use rough or profane language 
o Do not drink alcoholic beverages while inside the Fairgrounds except for those areas properly 

iden�fied where alcoholic beverages can be purchased, served and consumed.  
• Smoking is prohibited by any of the personnel who may be visible to the public.  
• Personnel with visible obscene or lewd tatoos are not permited to work on the Fairgrounds.  
• Upon request, concessionaires and exhibitors must furnish a list of all authorized personnel who will 

operate or work in any exhibit.  
  

Ini�al: __________ 
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Delaware State Fair Code of Conduct

 

Ini�al: __________ 
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Ini�al: __________ 
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Exhibit Size  
• No licensee shall occupy any more space than licensed.  
• Each licensee must license sufficient space to contain en�re exhibit placed upon the Fairgrounds and all 

opera�ons (i.e. the opening of awnings, hitches, windows, stakes, guy wires, �e-downs, or other 
components, personnel access to all sides of installed exhibit components, etc.).  

• All outside exhibits are required to have a minimum of fi�een (15) foot frontage.   
• Any licensee exceeding space alloted by Fair as described in the License Agreement will be required to 

purchase addi�onal space, in five-foot increments, at the prevailing rate to contain the en�re exhibit.  
• If addi�onal space is not available in the vicinity of the licensee’s original loca�on, the licensee will be 

moved to an area that will accommodate all the dimensions and opera�ons of licensee’s display if 
available.  

• If space is not available elsewhere on the Fairgrounds, the licensee will be deemed to have forfeited 
their space and deposits for that year’s Fair.  

 
Exhibit Placement 

• The Concessions Department will direct the placement of each exhibit placed upon the Fairgrounds.  
• When moving onto the Fairgrounds, all exhibits must have their stand top completely down to ensure 

safety and electrical wires. Any licensee not following this rule will terminate their License Agreement, 
be removed from the grounds with no refunds and future contracts will not be renewed. 

• Check-in and placement procedures will be published and communicated each year in advance.  
• No loca�on, in any event, shall ever be guaranteed.  
• Failure to check in by Wednesday, July 22 at 5:00 PM will be considered a viola�on of the License 

Agreement and may be cause for non-renewal and/or removal of the exhibit during the Fair. Any exhibit 
space will be returned to the Fair and all payments made to date will be forfeited. 

 
Obstruc�ons 

• Licensee agrees that all por�ons of sidewalks, entries, floors, passages, halls, corridors, stairways, 
emergency exits and ways of access to public facili�es shall be kept unobstructed and safe.  

• Licensee will not obstruct the flow of patrons, including lines created by patrons intending to purchase 
items from the exhibit. 

• Licensee will not have public access to “back of house areas”. Access to these areas should be for the 
purpose of ingress or egress of authorized personnel, all electrical panels, doors and emergency exits. 

 
Fairgrounds Property 

• Licensee will not move, relocate, damage or deface the Fairgrounds or any equipment.  
• Licensee will not cause or permit anything to be done to the Fairgrounds property or equipment.  
• Licensee will not drive or atach nails, hooks, tacks, staples, screws, or adhesive tape of any kind to the 

walls, ceilings or floors of any building or equipment.  
• Licensee will not make any altera�ons of any kind to Fair buildings, property or equipment.  
• Licensee agrees to pay all costs of repair or replacement for all damages occurring during their 

occupa�on of the Fairgrounds to restore the property, fixtures or equipment to a condi�on equal to the 
original condi�on.  

Ini�al: __________ 
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• Licensee will depart from the fairgrounds cleaning their exhibit space from trash, zip �es, grease spots,
etc. Any viola�on will subject concessionaires to a $500.00 cleaning fee per loca�on.

Tents 
• Tents u�lized by a concessionaire or exhibitor on the Fairgrounds will be a commercial type of frame,

pole, or canopy style.
• “Easy-up,” “pop-up” or “instant canopy” style tents are strictly prohibited.
• Tents must be securely staked (with Concessions Manager approval) or weighted to prevent movement

in case of extreme weather condi�ons.
• Tent stakes and weights must be within the exhibit space.
• Tent stakes and weights must be installed to not create a tripping hazard or be visually objec�onable.
• Any tent not to mee�ng or exceeding these requirements will be removed and replaced with a tent in

compliance immediately at the licensee’s expense.
• Licensee will not allow any personnel to install any object (i.e. stake, instrument, etc.) into the asphalt

or grassy area of the Fairgrounds without the writen consent from the Concessions Department.
• Licensee ren�ng or leasing tents must provide a Cer�ficate of Insurance from the company, be present

to accept the delivery, communicate with the Concession Department for placement and supervise the
installa�on of such tents.

• If a licensee is not present at the �me of tent delivery and installa�on, the tent supplier will not be
permited to be in the exhibit space.

• Underground electrical wiring, fiber op�cs and water service are installed throughout the Fairgrounds,
which could result in severe electrical shock or flooding condi�ons. Damages to any infrastructure will
be the sole responsibility of the licensee. All repairs will be invoiced, and the severity of the damages
may be cause for non-renewal and/or removal of the exhibit during the Fair. Any exhibit space will be
returned to the Fair and all payments made to date will be forfeited.

Encouraged Prac�ces 
• Licensees are encouraged to accept credit/debit cards as a form of payment.
• Background checks are highly encouraged for all staff employed by any licensee.
• Turn in any lost and found ar�cles to the Administra�ve Building.
• Landscaping enhances your exhibit’s presenta�on.
• Tips are not included in your sales reported but are permited to be collected.

Logo & Likeness 
• The Fair has created a universal logo available for use. To access click here.
• The artwork is to be used for any depic�on of the Fair on or off property including social media.
• The Fair logo may not be used on any merchandise items.
• For ques�ons regarding usage of the logo, please email carly@thestatefair.net or call 302-398-7003.

Banking & ATMs 
• The Money Room is in the Administra�on Building and will open for business July 23 to August 1 from

8:00 AM to 10:00 PM.

Ini�al: __________ 

https://www.dropbox.com/scl/fo/vg08gunlr1pqmzonsetgk/AGJUge5H72Op30_v0Bto-yo?rlkey=tnv6813u5ap80862mfqgmducv&e=1&st=bv4zr2rb&dl=0
mailto:carly@thestatefair.net
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• Automa�c Teller Machines (ATMs) are located conveniently throughout the Fairgrounds (Main Gate, 
Food Court and Gate 3).  

 
Deliveries  

• The Fair is hereby authorized to accept deliveries (by US mail, parcel delivery service or common 
carrier) on behalf of the licensee star�ng three (3) days prior to the first day of Fair under the following 
provisions:  

o The licensee assumes the risk of loss of all shipments delivered to the Fair and releases the Fair 
of any responsibility for the receipt of said shipments.  

o The licensee expressly waives all liability and responsibility for loss or damage caused to any 
shipment against the Fair in handling the shipment.  

o No bailment is created by the shipment and delivery of any goods to the Fair.  
• Any shipment that requires Fair staff to use a forkli� or other means will result in a $75.00 charge per 

delivery to the licensee. This charge will be audited by the Receiving Manager, invoiced by the 
Accoun�ng Department and due upon receipt. Failure to pay any invoice before the end of the Fair will 
be a viola�on of the License Agreement and may be cause for non-renewal and/or removal of the 
exhibit during the Fair. Any exhibit space will be returned to the Fair and all payments made to date will 
be forfeited. 

• All shipments must be plainly marked as follows:  
Delaware State Fair 

Business Name – Individual Name 
PO Box 28 

18500 S DuPont Hwy 
Harrington, DE 19952 

• Any package not labeled correctly will not be accepted by the Receiving Manager. 
• Fair staff will pick up from the Post Office once daily at approximately 1:00 PM.  
• No Cash on Delivery (COD) packages will be accepted at the Fair. 

 
Receiving Building 

• The Receiving Building is located west of the Administra�on Building on the Fairgrounds in a gated area.  
• The Fair DOES NOT have a storage facility available to licensees.  
• Deliveries made to the Receiving Building are to be picked up promptly.  
• Hours of Opera�on will be as follows  

Monday, July 20 to Saturday August 1, 2026 
8:30 AM – 5:00 PM 

 
Post-Fair Packages 

• No shipments will be accepted a�er the Fair is over.  
• The Fair is not responsible for any parcels le� on the Fairgrounds and is not responsible for no�fying 

the licensee of their arrival although reasonable and best efforts will be made to provide such 
no�fica�on. 

Ini�al: __________ 
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• It is the licensees responsibility to arrange for pickup and be onsite un�l the merchandise is picked up 
a�er the close of Fair.  

• The Fair will not be available to assist with any shipments or accept any responsibility for lost or 
damaged merchandise a�er the close of Fair.  

• All unclaimed shipments at the close of Fair will be placed in storage and a $50.00/day storage fee will 
be charged.  

• Administra�ve Services Manager must be no�fied in advance of any pickups a�er the close of Fair. A 
pickup form must be completed for each pickup no�ng the number of boxes, approximate dimensions 
and weight, contents, carrier/shipper and order or pickup number.  

 
Giveaways, Raffles or Drawings 

• No food, beverage or product may be given away or otherwise distributed without writen approval of 
the Concessions Department.  

• Licensees will not have the right to conduct any drawings or raffles for any form of paid compensa�on 
on the Fairgrounds. 

• Licensees must provide the Fair with the names of all drawing and raffle winners.  
• Licensees are prohibited from gathering signatures or other personal informa�on outside of the exhibit 

space.  
 
Samples 

• Licensees must receive writen approval from the Concessions Department to give samples on the 
Fairgrounds.  

• Licensees giving samples must apply to the Delaware Department of Public Health for a Temporary 
Food Establishment permit.  

• Samples may only be given away within the exhibit space. Licensees are prohibited to walk around with 
samples on the Fairgrounds.  

 
Mobility Devices 

• Licensees in need of a means of transporta�on may rent scooters at Gate 1, outside of the 
Administra�on Building. 

• Reserva�ons can be made ahead of �me by calling 1-863-368-3000. 
 
WIFI 

• Wifi is not available to licensees.  
• The Fair recommends each licensee bring a hotspot for POS devices.  

 
Prohibited Items 

• No alcoholic beverages, illegal substances, or CBD products, as defined by Delaware Law, are permited 
to be brought, consumed, or distributed on the Fairgrounds. 

• Intoxicated or under the influence individuals are prohibited to enter the Fairgrounds.  
• No forms of tobacco or vaping products are allowed to be sold on the Fairgrounds. 
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• Delaware is a tax-free state, and charging any sales tax or other taxes is prohibited.  
• Roving concessions or exhibits are prohibited. This includes the distribu�on of any propaganda, poli�cal 

or religious materials.  
• Charging any fees for the use of a credit/debit card is prohibited.  
• S�ckers and balloons are prohibited from being used in a display or distributed (sold or given away). 
• Explosives and flammable substances are prohibited.  
• The sale of permanent tatoos, body piercing, and pornographic materials is prohibited. 
• No drinks are to be sold in glass botles at any loca�on on the fairgrounds. 

 
Pets 

• Pets are not allowed in the paid gate areas of the fairgrounds. 
• Pets accompanying licensees must always be restrained by a leash.  
• Licensees will be expected to clean up a�er their pets, especially in the areas adjacent to camping 

facili�es. 
 
Smoking 

• All areas on the fairgrounds are designated as non-smoking facili�es.  
• The licensee agrees to post such signs as may be necessary to inform all employees and patrons of this 

fact and to enforce this rule whenever necessary. 
 
Trash 

• Trash collec�on will be made nightly a�er approximately 11:00 PM.  
• All trash must be bagged and available to be reached by collectors.  
• If awnings of stands are in the way, trash may not be collected for that night.  
• Cardboard is not to be placed in trash barrels.  

 
Cardboard & Recycling 

• Cardboard receptacles placed throughout the fairgrounds will be strictly used for recycling plas�c & 
glass botles, aluminum & steel cans, and paper.  

• Cardboard recycling will need to be taken by the licensee or authorized personnel to the Waste 
Management area located on Arena Avenue.  

• Licensee or authorized personnel must break down any cardboard dropped off at the Waste 
Management area.  

• Licensee and authorized personnel are required to discard recyclable products and trash in their 
respec�ve bins. 
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Holding Tanks 

• Licensees that u�lize water and create “gray water”, must supply a sufficiently sized holding tank to 
prevent the discharge upon the Fairgrounds.  

• Licensees will make suitable arrangements for the periodic emptying or pumping (depending upon the 
size of the tank) of all holding tanks.  

• The Fair will iden�fy appropriate legal dumping loca�ons. 
• Holding tanks must be pumped daily, or as needed and any gray water discharged or standing on the 

ground is an unacceptable condi�on. 
• Failure to comply with the proper disposal of gray water or dumping procedures on the fairgrounds will 

be considered a viola�on of the License Agreement and may be cause for non-renewal and/or removal 
of the exhibit during the Fair. Any exhibit space will be returned to the Fair and all payments made to 
date will be forfeited. 

 
Grease Disposal 

• Licensees will not throw away any refuse or empty any fluids on the ground.  
• Grease barrels are provided by the Fair in convenient loca�ons (a map will be provided at check in) and 

must be used.  
• If a licensee dumps gray water, sewage or grease at loca�ons not authorized by the Fair, a fine of 

$1,000.00 will be billed for each infrac�on, plus any fine imposed by any governmental en�ty.  
• Failure to comply with the proper disposal of liquids will be considered a viola�on of the License 

Agreement and may be cause for non-renewal and/or removal of the exhibit during the Fair. Any exhibit 
space will be returned to the Fair and all payments made to date will be forfeited. 
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Toxic Waste 
• Licensees are not to have in its possession, collect, distribute, dispose, release or otherwise discharge 

any toxic or hazardous waste at any �me on the Fairgrounds.  
• In the event a licensee is in possession of such hazardous or toxic waste, the licensee shall immediately 

no�fy the Concessions Department who will advise Delaware’s Department of Natural Resources and 
Environmental Control. 

 
911 Address System 

• To minimize emergency response �mes, the Fair has implemented a 911 address system for all exhibit 
loca�ons.  

• Each exhibit will be assigned a unique 911 address number, and a placard will be distributed at the �me 
of check in.  

• Licensee is to display the placard in clear public view facing the street on which the exhibit frontage is 
located for the full dura�on of the Fair. 

 
Admission 

• Each concessionaire and/or exhibitor and their authorized personnel must purchase and use a gate 
admission pass to enter the Delaware State Fairgrounds any �me paid gate hours are enforced.  

• No gate admission passes or creden�als are issued as part of the License Agreement.  
• Discounted (50%) daily admission passes may be purchased before and during the Fair.  
• Admission passes can be added to the License Agreement, as a separate charge, or purchased through 

the Box Office upon arrival. 
• Discounted vendor admission passes cannot be purchased at the �cket gates.  
• Contact the Concessions Department prior to the start of the Fair in order to receive a minor pass. 

Individuals with this pass will s�ll need to have a valid admission �cket. 
• Admission passes that are issued to you are for authorized personnel who will be working in your booth 

and may not be sold or transferred. 
• Concessionaires and authorized personnel must strictly follow the Delaware State Fair’s policies and 

procedures rela�ng to same day/night re-admission (hand stamp plus display of previously used gate 
admission pass).  

• No refunds will be issued for any unused gate admission passes that have been purchased.  
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Admission and Entry Policies and Screening Procedures

Ini�al: __________ 



25 
 

 
 

Ini�al: __________ 



26 
 

Security 
• The Fair agrees to provide general security for the Fairgrounds paid gate area.  
• The Fair agrees to make its best efforts to lock and secure buildings in which exhibitors display items.  
• The Fair does not warrant or insure against the�, vandalism or, any loss due to natural consequences 

such as hurricane, storm, flooding, etc. or any other loss, such as fire.  
• A licensee should obtain insurance to provide for any such loss.  
• Licensees agree that they shall be solely responsible for the safety and security of their own tangible 

personal property or tangible personal property owned by a third party but within the concessionaire’s 
possession, custody or control.  

• Licensee waives any claim against Fair, its officers, directors, employees and agents, for any loss or 
damage, by the�, fire, or otherwise, to such tangible personal property regardless of whether the Fair, 
its officers, directors, employees or agents are deemed negligent or not. 

• In the case of an emergency, dial 911.  
 
Camping 

• Camping space is available on a first-come, first-serve basis and may be available upon request. 
• Camper lot(s) will be assigned by the Concessions Department.  
• A signature is required and by signing the camper reserva�on form, the licensee agrees to assume all 

risks associated with their stay. 
• Daily camping rates will depend on the electricity requirements of the camper, 30 amp or 50 amp, and 

bunkhouse or standard single living quarters unit. 
• The 2026 Camping Rates will be as follows with a minimum 10 night stay: 

o Camper 30-amp - $46.00/night 
o Camper 50-amp - $52.00/night 
o Bunkhouse 30-amp - $56.00/night 
o Bunkhouse 50-amp - $62.00/night 

• No campers or motor homes will be permited in areas other than those designated by the Fair. 
• No cars, trucks, or other non-camper vehicles are allowed to be used as overnight accommoda�ons on 

the Fairgrounds.  
• The ini�al camping charge is based on a 10-night minimum requirement. For camping night requests 

before or a�er the 10 days of the Fair, contact concessions@thestatefair.net.  
• Failure to comply with the camping rules and regula�ons will be considered a viola�on of the License 

Agreement and may be cause for non-renewal and/or removal of the exhibit during the Fair. Any exhibit 
space will be returned to the Fair and all payments made to date will be forfeited. 

• Campers must provide approved surge protectors, approved cords and back flow preventers at their 
expense. Any outdoor cords less than 30amp must be ground fault protected prior to hook up. Plug in 
ground fault protec�on may be provided by the Licensee or purchased from the Fair electrical staff. 

• The Fair does not provide any twist lock connec�ons. Any adapters to match fair connec�on points are 
the responsibility of the Licensee.  
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• Campers who are assigned a camping space will be permited to park 1 vehicle at or near their assigned 

camping spot. A nearby overflow parking area can be used for a second vehicle if requested to 
concessions@thestatefair.net.  

• Do not park in the marked off area for the Bus Parking or your vehicle will be towed.  
• Overnight camping, tent camping, sleeping or any such overnight ac�vity on the Fairgrounds is 

prohibited.  
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Camping Rules and Regula�ons 
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Golf Carts  
• Motorized carts are not provided from the Fair to the licensee.  
• Licensees who intend to use a motorized cart (i.e. gator, mule, golf cart, etc.) must no�fy the 

Concessions Department two (2) weeks prior to fair, pay a fee of $300.00 and have insurance for the 
motorized cart with the Delaware State Fair listed as Addi�onally Insured.  

• Upon arrival, licensees may not use any motorized cart prior to obtaining and displaying a valid golf cart 
permit. This includes the days prior to the Fair’s opening.  

• The operator must possess a valid driver’s license and produce it if requested.  
• All people riding on the golf/motorized cart/vehicle must have a seat space. No hanging, standing, or 

lap si�ng allowed.  
• Licensee golf cart permits must be picked up in the Administra�on Building.  
• Motorized carts are not to be operated within the formal fairgrounds between the hours of 12:00 

NOON and 10:00 PM.  
• An authorized route map will be made available at the �me the permit is issued.  
• Failure to comply with the golf cart policies will be considered a viola�on of the License Agreement and 

may be cause for non-renewal and/or removal of the exhibit during the Fair. Any exhibit space will be 
returned to the Fair and all payments made to date will be forfeited. 

 
Electrical Connec�ons 

• All electric service connec�ons will be temporary and are required to be installed and serviced by the 
Fair’s electricians.  

• Each electrical service connec�on will be billed separately.  
• Indoor exhibitors will be furnished with access to basic electric service (110/120v, 20-amp, single-phase 

service, one (1) single outlet) at no charge.  
• Outdoor licensees will be charged a fee based on the electrical service requested and stated in the 

license agreement.   
• The 2026 Electrical Service Rates will be as follows: 

o Metered: $.30/kWh 
o 120v/30amp - $175.00 
o 240v/30amp - $305.50 
o 240v/50amp - $390.00  
o 240v/60amp - $474.50 
o 240v/70amp - $533.00 
o 240v/80amp - $598.00 
o 240v/100amp - $734.50 
o 240v/150amp - $1079.00 

• Any requests a�er the ini�al license agreement are subject to the discre�on of the Fair’s Electrical 
Department.  

• All licensees are responsible for all internal wiring required to operate.  
• All licensees must provide a sufficient, adequately sized cable at least one hundred (100) foot long to 

reach electrical service panels.  
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• Any outdoor cords less than 30amp must be ground fault protected prior to hook up. Plug in ground 
fault protec�on may be provided by the Licensee or purchased from the Fair electrical staff. 

• The Fair does not provide any twist lock connec�ons. Any adapters to match fair connec�on points are 
the responsibility of the Licensee.  

 
• The Fair does not assume responsibility for electrical failures or liability for costs and/or damages 

related to electrical failures (i.e. damages caused by drops or increases in power supply, low voltage or 
power surges, loss of profits or revenue, loss of equipment use, cost of capital, cost of temporary 
equipment, addi�onal expenses incurred in using exis�ng facili�es, claims of customers of the licensee, 
etc.).  

 
Purveyors 

• The Fair has non-exclusive supply contracts with certain purveyors offering convenient on-site delivery 
during Fair.  

• Licensee should check with the purveyor prior to arrival to set up an account or establish delivery days. 
• Any use of Vendor Exhibitor Parking or Restock Truck pass by unlicensed purveyors is strictly prohibited. 

 
Designated Botler 

• The Delaware State Fair designated botler through the 2027 Fair is Pepsi.  
• Licensees selling botled water, juices, sports and energy drinks and so� drinks (botled or fountain) 

must stock and use the designated botler’s products only.   
• Please plan to purchase all beverage products, syrup, CO2 and cup products from the designated 

botler.  
• No menu boards, signage, logo cups or other promo�onal materials should feature the name or logo of 

any other botler except for the Fair’s designated botler. 
• Failure to comply with the designated botling distribu�on requirements will be considered a viola�on 

of the License Agreement and may be cause for non-renewal and/or removal of the exhibit during the 
Fair. Any exhibit space will be returned to the Fair and all payments made to date will be forfeited. 

• If the exhibit has other signage, logos, cups, etc. that are not Pepsi, it is the licensee’s responsibility to 
contact the local Pepsi representa�ve prior to Fair and get those items rebranded upon arrival. 
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Stock Trucks 
• The licensee must make the Concessions Department aware of any stock truck (including dry stock 

trucks) at least three (3) weeks prior to arrival. This includes the length, width, electric requirements, 
and access point needed for opera�on.  

• Stock truck space is limited and may not be placed directly with the exhibit space assigned. If it is 
necessary for the immediate opera�ons, please no�fy the Concessions Department.  

• Stock truck placement must be confirmed with the Concessions Department prior to unhitching or 
dropping.  

• Any stock truck that will be using electric will be charged with the fees as follows: 
o 120v/30amp - $175.00 
o 240v/30amp - $305.50 
o 240v/50amp - $390.00  
o 240v/60amp - $474.50 
o 240v/70amp - $533.00 
o 240v/80amp - $598.00 
o 240v/100amp - $734.50 
o 240v/150amp - $1079.00 

• Stock trucks using electricity are required to be installed and serviced by the Fair’s electricians.  
• Fair electricians will tag the concessionaires stock truck with the 2026 official Stock Truck tag. This tag 

must be displayed on the stock truck for the en�rety of the Fair.  
• Licensees must provide a sufficient, adequately sized cable at least one hundred (100) foot long to 

reach electrical service panels. 
• If using an outdoor fridge or freezer, pallets must be placed underneath. Pallets are not provided by the 

Fair.  
• Any outdoor cords less than 30amp must be ground fault protected prior to hook up. Plug in ground 

fault protec�on may be provided by the Licensee or purchased from the Fair electrical staff. 
• The Fair does not provide any twist lock connec�ons. Any adapters to match fair connec�on points are 

the responsibility of the Licensee.  
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Restocking 
• Buildings will be open to exhibitors at least sixty (60) minutes prior to opening to the public for loading 

and unloading purposes.  
• Vehicles are not permited inside buildings for any purpose including loading and unloading.  
• Storage is not available inside of any building including behind pipe and drape. 
• Concessions Restock Hangtag:  

o All licensees will be issued one (1) Concessions Restock Hangtag per loca�on that will give 
access into the “paid gate” fence line area prior to 10:00 AM.  

o This hangtag gives you access to the grounds only through Gate 2 and 3.  
o All vehicles with this tag must be removed from within the “paid gate” part of the grounds by 

10:00 AM or are subject to be towed. 
 
Concessions Parking 

• Licensees may only use gates authorized by their parking pass.  
• All commercial vehicles are to be removed from the Fairgrounds by 10:00 AM. 
• Vendor Lot Window Clings, Concessions Camping Hangtags or Simpson Road Hangtags do not permit 

vehicles to be on the fairgrounds a�er 10:00 AM.  
• Vendor Lot Window Cling 

o Licensees that are not camping on the grounds will be issued one Exhibitor Lot Window Cling 
that will give them access to park in the Exhibitor Lot.  

o This parking lot can fill up. To ensure parking, try to arrive earlier in the day. 
• Concessions Camping Hangtag 

o The Concessions Camping Hangtag will allow you access to the 600 series camping lot.  
o Licensees who are assigned a camping space will be permited to park one vehicle at or near the 

assigned camping spot.  
• Simpson Road Hangtag 

o Licensees camping or parking stock trucks on Simpson Road, the 500 series lot, will receive a 
Simpson Road Hangtag.  

o Licensees who are assigned a camping space will be permited to park one vehicle at or near the 
assigned camping spot. 

 
Fair Employee Discounted Food 

• The Fair prohibits any of the Fair’s employees or volunteers accep�ng any form of gratuity (cash, 
services or anything of value including free food and beverage).  

• To avoid the appearance of any impropriety or favori�sm, please refrain from offering any form of 
gratuity to any fair-related personnel. 

 
Sub-Licenses 

• No licensee shall be permited to sublet or sublicense in whole or any part of the exhibit space. The 
License Agreement is personal between the Fair and the licensee.  

• The licensee may not assign the License Agreement.  
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• The licensee may not sell any interest in a stand (mobile or permanent) without obtaining the Fair’s 
prior writen consent.  

• The requirement for obtaining consent from the Fair will be triggered upon the proposed transfer or 
conveyance of more than fi�y percent (50%) of the present ownership. 

 
Laws, Licenses and Permits 

• Licensee agrees to comply with all applicable, Federal, State and local laws, ordinances, rules, 
regula�ons, statutes and policies including the Rules and Regula�ons by the Fair.  

• Licensee will comply with the provisions of the Federal Americans with Disabili�es Act, Delaware 
Accessibility Code, Federal Civil Rights Acts, health and fire codes, trademark, copyright, and other 
intellectual property laws, including those pertaining to music licensing and apparel.  

• Licensee agrees to obtain the proper licenses and/or permits for the use of the space and any of the 
ac�vi�es occurring in the space, covered by the License Agreement as required by Federal, State and 
Local law and supply evidence of same to the Fair on demand.  

• Licensee agrees to promptly pay all applicable taxes and carry the proper licenses and permits.  
• Licensee acknowledges receipt from the Fair of the repor�ng form provided by the Division of Revenue 

of the State of Delaware. 
• Licensee will be responsible for all federal and state income taxes, deduc�ons and taxes rela�ng to 

employees and employment. 
• Licensee agrees not to discriminate against any employee, applicant for employment or patron because 

of race, religion, creed, na�onal origin, disability, gender, age, and sexual orienta�on. Concessionaires 
will not discriminate against any person rela�ve to admission, services or privileges offered to or 
enjoyed by the public. 

 
Business Licensing 

• Any licensee who transacts a temporary or transient business from a building, structure, motor vehicle 
or real estate for a period of less than four (4) months during the year or less than 90 actual days of 
business is required to comply with the provisions of Chapter 47 of Title 6 of the Delaware Code 
regarding the licensing and bonding provisions as a Transient Retailer.  

• Licensees must obtain a business license of $90 for the first place of business and $40 for each 
addi�onal loca�on.  

• Licensees must be renewed annually on or before December 31st of each year and may be prorated 
during the ini�al year of business.  

• Licensees must also register with the Division of Revenue describing their merchandise to be sold and 
the name and address of his/her registered agent within Delaware.  

• Licensees must supply a bond in the amount of $1,000 to the Division of Revenue.  
• The statute provides for ten exemp�ons from the above provisions.  
• Licensees falling within enumerated categories in Chapter 47, Title 6, Delaware Code are not subject to 

the foregoing but must obtain a transient retailers license ($40) if they conduct business for ten days or 
less during any year and do not intend to become permanent retailer.  
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Delaware Transient Retailers Tax Tips 
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Temporary Food Establishment 
• All food and beverage concessionaires must complete and return to the Concessions Department an 

“Applica�on for Permit to Operate a Temporary Food Establishment”.  
• Failure to submit the Temporary Food Establishment Applica�on to the Concessions Department by 

May 30 may result in denial to sell/serve food at the upcoming Fair.  
• Failure to secure a Temporary Food Establishment permit will be considered a viola�on of the License 

Agreement and may be cause for non-renewal and/or removal of the exhibit during the Fair. Any exhibit 
space will be returned to the Fair and all payments made to date will be forfeited. 

 
Back Flow Preventers 

• All food and beverage concessionaires must supply a back-flow preventer for each water hookup to 
stop non-potable water from flowing backward into the system.  

• During health inspec�ons on the first day of the Fair, Delaware Health and Social Services will be 
checking each exhibit for the backflow preventer water hook up connec�on to be working properly.  

• Failure to secure a successful backflow preventer water hook up will be considered a viola�on of the 
License Agreement and may be cause for non-renewal and/or removal of the exhibit during the Fair. 
Any exhibit space will be returned to the Fair and all payments made to date will be forfeited. 
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Styrofoam & Single Use Plas�cs 
• The State of Delaware has enforced a statewide ban on polystyrene foam containers (commonly known 

as Styrofoam) and select single-use plas�c items, including plas�c straws, coffee s�rrers, cocktail picks, 
and sandwich picks.  

• All licensees are to use alterna�ve packaging materials.  
• Plas�c straws may only be provided upon patron request.  
• Acceptable alterna�ves that may be offered with every drink include bamboo straws or those made 

from recycled materials. 
• This policy applies to all licensees, including nonprofit and religious organiza�ons.  
• Licensees should take this regula�on into account when ordering supplies for the Fair. 

 
Fire Preven�on 

• Licensees cooking any food products must have a mul�purpose dry chemical ex�nguisher rated at least 
2A-15BC or a CO2 ex�nguisher with at least a 15C ra�ng. 

• Licensees cooking any food products must comply with the requirements of law, rule and ordinance of 
any governmental agency having authority over such maters.  

• High-pressure CO2 cylinders, located at many food exhibits, should be secured to a permanent wall or 
par��on. 

• LP gas tanks used for cooking must be placed outside any Fair building and must be placed and stored 
in full compliance with the State of Delaware Office of the Fire Marshal rules and regula�ons.  
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NFPA Food Truck Safety Worksheet 
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Propane Safety 
• All propane tanks coming on the grounds must not be older than 10 years UNLESS they bear a “Re-

qualifica�on Date” s�cker.  
• The State of Delaware requires that all propane tanks coming on the fairgrounds in any form, and for 

either commercial or camping use be inspected at the �me the camper, trailer, or booth is ini�ally 
placed on the grounds.  
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Propane Safety Flyer 
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Licensees with Percentage 
• Select licensees are required to pay a commission of 17% of sales against a guarantee rental amount as 

stated in their License Agreement.  
• Licensees agree that the Fair may audit the opera�on of the exhibit, including all cash receipts, 

credit/debit receipts, Fair meal �ckets, and Harrington Raceway and Casino employee purchase ledger 
for purposes of confirming the accuracy of all reports of gross sales. 

• Licensees are required to maintain a daily record of all gross receipts derived from your opera�on. This 
record shall be made available to the Fair at any �me during the Fair.  

• Licensees with percentage must bring in a Z-tape or approved method of accoun�ng July 24-August 1 
between 8:00 AM and 12 NOON to the Administra�on Building.  

• All sales reports and payments must be made by the licensee, prior to the opening of that exhibit on 
the next day.  

• Each day, licensees will receive an updated copy of their 2026 Daily Repor�ng Form that compiles the 
sales from the previous day. 

• Once the reported sales reach the point that the deposit has been reduced to $0, licensees will need to 
setle with the cashier by paying the 17% due each day. By reading the daily report the licensee can tell 
when that will probably occur so, please bring enough cash to pay the bill at the same �me.  

• The final day of sales ac�vity shall be closed out at the Administra�ve Office star�ng at 11:00 PM and 
will run through 1:00 AM Sunday morning.  

• Any licensee who has not performed the final setlement with the Concessions Cashier by 2:00 AM 
Sunday morning will not be permited to return to the Delaware State Fair.  

• The Concessions Cashier will not be open for business on the Sunday a�er the Fair. 
• Failure to comply with the financial repor�ng procedures will be considered a viola�on of the License 

Agreement. Fair management will be called upon to review the problem and resolve the mater. 
Viola�ons will be taken into considera�on when issuing contracts for the following year, or the viola�on 
may result in the immediate cessa�on of the right and privilege to do business on the fairgrounds. 

 
Approved Accoun�ng Systems 

• All licensees with percentage must supply a Fair approved cash register or accoun�ng system (i.e., point 
of sale) to record all sales transac�ons.  

• All sales transac�ons must be recorded and processed through the approved cash register or 
accoun�ng system.  

• All POS systems and registers must be enrolled, inspected and tagged by a Concessions Cashier.  
• The number of devices/registers will be iden�fied and noted on your Daily Repor�ng Form.  
• Each cash register must be capable of the following: 

o All cash registers must have either dual or readable tape func�onality 
o All cash registers must be capable of prin�ng a transac�on receipt and all customers regardless 

of the method of payment must be given a printed receipt 
o Transac�on total display viewable by the customer (pivot display design suggested) 
o Con�nuous Grand Total 
o Cumula�ve “Z” Counter 
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o Daily Z-Tape must be presented each day for every register even those with no transac�ons on 
any given day 

o “X” Readings 
o 30-Day Back Up Batery 
o “Current” Printed Date and Time on Detail Tape 
o Key Protector 
o Cash Drawer must be linked to the register and automa�cally open and close with each 

transac�on 
o Price Look Up (PLU) or Preset Keys for each product sold 

• Each POS system must be capable of the following: 
o All devices will be given a name specific to The Delaware State Fair 
o Each POS terminal must be capable of prin�ng a receipt and all customers must be given a 

receipt.  
o If you do not have a printer for the POS device, capable of giving customer receipts and using a 

cash register for cash, all credit transac�ons must be rung into the cash register as CREDIT and a 
receipt given to the customer 

o Any discrepancies in the POS repor�ng system for CREDIT and the amount run in the cash 
register for CREDIT will be rec�fied by using the larger of the two numbers. No adjustment will 
be made in the CASH amount for the overage or shortage 

o Individual Daily Sales Report by device and all devices’ reports must be presented daily even 
those with no transac�ons on any given day 

o The daily sales report must be segregated by cash sales and credit/debit card sales 
o Cumula�ve summary report 
o Product daily journal upon request 
o Cash Drawer must be linked to the register and automa�cally open and close with each 

transac�on 
o Preset keys for every item 
o Forward facing customer display 

• If the register or POS device system fails to work properly, the Concessions Department must be 
no�fied immediately.  

 
Register and POS Opera�on 

• Licensees must program the cash registers and POS devices with either PLUs (price lookup keys) or 
programmable keys for each product on the menu.  

• Entering sales amounts not associated with a programmed product key is not permited.  
• Register keys may not be le� in the register or in the drawer of the register and must only be accessible 

by the licensee.  
• The “no sale” key must be ac�ve and recorded to the “Z” report and POS daily sales report by device. 

Registers and POS systems that record “no sale” transac�ons will not be approved. 
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Enrollment of Accoun�ng Systems 
• The Concessions Cashier will inspect each stand’s register(s) and/or POS system (Square or Clover) prior 

to the commencement of Fair.  
• The Concessions Cashier will set up an appointment with the licensee for the enrollment and tagging 

process.  
• No register or POS device can be used un�l it is enrolled and tagged.  
• The Concessions Cashier will record the number of registers and POS devices per stand.  
• All registers (including backups) model and serial numbers will be recorded and listed on the Daily Sales 

Repor�ng Form.  
• Sales records for every register/POS system must be turned in daily, even those with no sales for the 

day.  
• Each POS device will be given a specific name. The device name will be at the top of the POS daily sales 

report.  
• Each register and POS device that is approved will be tagged, and that tag must remain on the register 

or device for the dura�on of the Fair.  
 
Method of Payments 

• All registers and POS systems must be set up to record methods of payment as either: Cash and 
Credit/Debit.  

• Cash, credit/debit, HRI approved food purchases and Fair-issued meal �ckets are the only forms of 
payment that are to be accepted.  

• Licensees are encouraged to accept credit/debit cards as a form of payment.  
• Charging any fee for the use of a credit/debit card is prohibited.  
• Charging any sales tax in the State of Delaware is prohibited.  
• The use of digital wallet payments (i.e., Apple Pay, Cash App, Google Pay, Pay Pal, Venmo, and Zelle) 

must be approved in advance by the Concessions Cashier and show as a method of payment on the 
point of sale (POS) system.  

• All HRI approved food purchases and Fair-issued meal �ckets transac�ons are to be rung up as “Check”.  
• Cash and credit/debit cards must be shown separately on all Z tapes and POS-pla�orm issued daily 

sales reports by the register or device.  
• Credit/debit transac�ons should not be entered as cash sales.  
• If a hybrid system comprised of a register and POS without receipt prin�ng capability is used, all 

credit/debit transac�ons processed on the POS must be re-entered into the register under the 
credit/debit method of payment key.  

• The total credit/debit on the POS pla�orm issued sales report by device will be compared to the total 
credit/debit method of payment total on the cash register on the cash register “Z” reports.  

• In the case of a discrepancy between the credit/debit totals on the register’s Z tape and POS pla�orm 
issued sales report, the larger of the two figures shall be used for setlement purposes.  

 
Meal Vouchers 

• Official Delaware State Fair Meal Tickets must be accepted by all food and beverage concessionaires.  
• Only current year �ckets/vouchers should be accepted.  
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• All meal vouchers are issued in the face amount of $5.00.  
• All concessionaires must give change for purchases less than the amount of the meal �cket(s) 

presented.  
• All meal �ckets must be submited any day at the Money Room window before the last Saturday night.  
• Failure to secure accept Official Delaware State Fair Meal Tickets will be considered a viola�on of the 

License Agreement and may be cause for non-renewal and/or removal of the exhibit during the Fair. 
Any exhibit space will be returned to the Fair and all payments made to date will be forfeited. 

 
Daily Sales Reports  

• Licensees are required to maintain a daily record of all gross receipts derived from the opera�on.  
• This record shall be made available to the Fair at any �me during the Fair.  
• Daily sales report forms will be provided by the Concessions Department.   
• The report form compiles sales data from all registers and devices at each stand. Only complete daily 

sales reports will be accepted.  
• The previous day’s daily sales repor�ng form together with an approved “Z” tape report and/or the 

POS-pla�orm generated daily sales report by device must be turned in to the Administra�on Building 
between 8:00 AM and 12:00 NOON daily.  

• The final day of sales ac�vity will be closed out at the Administra�ve Office star�ng at 11:00 PM and 
will run through 1:00 AM Sunday morning. Please provide a 10-day “Z” tape accompanied with the 
setlement process to the Concessions Cashier to audit with our accoun�ng system.  

• The daily sales report accompanied by a register Z-tape and POS-pla�orm generated sales report (i.e., 
Square or Clover) must be submited for each device. 

• Please allow enough �me so that any ques�ons concerning sales sheets or other issues can be 
addressed.  

• Once the sales figures are approved and calculated, any amounts due must be paid to the Concessions 
Cashier.  

• The Fair will maintain a record of your con�nuous running total of gross sales for each device during 
the Fair, a copy of which will be available upon request from the Concessions Cashier.  

• Licensees reques�ng the return of the “Z” tapes and/or POS-pla�orm generated sales report (i.e., 
Square or Clover) must submit the request prior to the last day of Fair.  

• Cash Registers 
o Daily “Z” reports will be required that give a breakdown and accoun�ng of all sales ac�vity for 

each day.  
o Please check the status of the receipt and journal tapes prior to a “Z” out to make there is not a 

loss of any daily sales informa�on due to lack of register tape.  
o Atach the” Z” tape to the daily sales report so the Fair staff can double-check the figures.  
o When changing journal tapes, the used tape must be kept on grounds during the en�re Fair. 

• POS Systems 
o Daily sales reports that give a breakdown and accoun�ng of all sales ac�vity for each day for 

each device will be required. 
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o Licensees opera�ng a POS system (Square/Clover) will have access to a specific Concession 
Cashier. Usually, these transac�ons take less �me to reconcile daily and there will be priority 
given during the setlement process.  

• Hybrid Systems Stands  
o The report form compiles sales data from all registers and devices at each stand.  
o Daily “Z” reports and POS-pla�orm generated sales reports by device will be required that give a 

breakdown and accoun�ng of all sales ac�vity for each day for each device.  
o Please check the status of the receipt and journal tapes prior to a “Z” out to make there is not a 

loss of any daily sales informa�on due to lack of register tape.  
o When changing journal tapes, the used tape must be kept on grounds during the en�re Fair. 
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Delaware State Fair Daily Repor�ng Form 
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Receipts 
• All licensees with percentage MUST issue a paper sales receipt to the patron for each transac�on.  
• The receipt must be handed to the patron a�er every transac�on including all cash, credit/debit cards, 

HRI approved food purchases and Fair issued meal �ckets transac�ons.  
• This procedure is mandatory, and licensees should not ask the patron if they want to decline the 

opportunity to receive a receipt.  
• Text or email receipts are not permited as a subs�tute for a printed paper receipt.  
• Failure to issue receipts may result in the licensee being required to issue a refund for the transac�on 

for which the receipt was not issued.  
• Licensees unable to print receipts due to hardware issues must put the register/POS terminal out of 

service un�l such a �me as a receipt can be printed. 
• It is the licensee’s responsibility to no�fy the Concessions Department immediately of any receipt 

prin�ng issues.  
• Failure to comply with the receipt issuance requirement will be considered a viola�on of the License 

Agreement and may be cause for non-renewal and/or removal of the exhibit during the Fair. Any exhibit 
space will be returned to the Fair and all payments made to date will be forfeited. 

 
Tips & Gratui�es 

• The acceptance of �ps is permited and must be deposited into a professional and tasteful vessel.  
• Handmade signs, reused product jars and other items of that nature are not permited. 
• Tips must not accumulate and are not allowed to overflow.  
• Licensees found in viola�on will be asked to remove the vessel at once.  

 
Deposits 

• The Fair will be accep�ng deposits throughout the 2026 Fair to be applied toward the space charges for 
the 2027 Delaware State Fair.  

• To make payment toward the 2027 space charges, bring the payment to the Administra�on Building 
during the Fair and a receipt with be issued.  

• When the license agreement is sent in late October or early November, it will reflect a credit payment 
made to date against the amount due for the deposit.  

• Please note that a deposit le� during the 2026 Fair is not a guarantee of space, or par�cular loca�on, 
for the 2027 Fair.  

• A minimum deposit of $250.00 per space is required. 
 
Renewal  

• The License Agreement is only for the dates as set forth in the License Agreement.  
• Licensee agrees that the exhibit space during the annual Delaware State Fair in the past will not en�tle 

the licensee to any right to use the Fairgrounds in the future.  
• It being understood that the Fair reserves the right to allocate space in its sole and unilateral discre�on.  
• Nothing shall prevent the Fair from gran�ng a License Agreement to a compe�tor of the licensee. 
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• Termina�on and warnings of viola�ons will be sent via USPS a�er the Fair prior to License Agreement 
renewals.  

 
Complaints  

• Any complaint will be in wri�ng, signed and immediately sent to the aten�on of the General Manager 
at the Administra�on Office.  

 
Emergencies 

• Fire, Police and Rescue emergencies should be reported by calling 911.  
• First Aid is located next to Public Safety Headquarters under the M&T Bank Grandstand. 
• In case of emergency, all licensees are subject to any adjustment of rules put in force by Fair 

Management.  
 
No�ce of Viola�ons 

• If a licensee is in viola�on with one or more rules, a verbal or writen note will be directed to the 
authorized personnel in the exhibit as soon as possible from the Concessions Department.  

• Viola�ons will be documented and sent via USPS a�er the dura�on of Fair.  
• Viola�ons will be reported to the Commercial Exhibit commitee a�er Fair to determine the renewal 

eligibility of all licensees.  
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I have received, understand and agree that it is my responsibility to read, 
understand, and follow the expecta�ons contained in this these Rules and 

Regula�ons and any future changes made to them. 
 
 

Business Name: __________________________________________________ 
 
Name: __________________________________________________________ 
 
Signature: _______________________________________________________ 
 
Date: __________________________ 
 
Cell Phone: _____________________ 
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